North Carolina USSF Assignor Links
Each licensed USSF Referee Assignor must be linked to the Clubs, Associations and Leagues to which assignments are made, and to the playing sites on which his or her matches will be played. This linkage information must be confirmed each year and maintained regularly if there are changes any time throughout the year. It is vital the information match the same details as submitted to all other authorities, such as NCYSA or NCASA. 
Clubs, Leagues and Associations

	Full Name
	Abbreviation
	Web site
	USSF Affiliation(s)

	
	
	
	

	
	
	
	

	
	
	
	


Example: Capital Area Soccer League, CASL, www.caslnc.com, NCYSA, US Club, US Academy
Beginning 2010, many assignors will need to know the NCSRA assignors with private Arbiter accounts. Please indicate below if you hold one or more private accounts.

Arbiter Account(s) other than USSF-NC (102762)

	Name
	Acct #
	Lead Assignor
	Used For

	
	
	
	

	
	
	
	


Example: CASL, #102686. Ralph Jordan, CASL

Playing Sites, Venues and Complexes

	Full Name
	Abbreviation
	Site id
	Used By (clubs)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Example: Ramblewood Soccer Park, Ramblewd PK,  165, CSA, CUFC, CPSL
Note: If any information changes during the year, send it to Ralph Jordan at: ralphj@caslemail.com.
Note: Use additional sheets if required. 
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Adding a New Site
If you are notified that a club or league is adding a playing site, you must:

1. Determine the exact name, E911 physical address, and any contact information that might be important

2. Agree upon a short very abbreviation (follow protocol below)

3. Confirm that the site is not already listed in ArbiterSports by checking the list at: http://caslnc.info/referees/NCSRAArbiterFieldSiteList.pdf
4. Send all your information to Ralph Jordan at: ralphj@caslemail.com. Note the clubs, leagues or associations that will be using the site. 
5. When Ralph replies back to you with the new site’s ArbiterSports Site Number, place that number in your Header 3 line with parentheses. Your new site will appear in your assignor scope the following morning. 

6. As an assignor, go to Assigning, Sites and find the new site in your Site list. At the far right you will find the number 0 under Sub-sites. Click on 0 and add any full field at that site (follow protocol below)

7. Save your changes and click on the Edit pen. In the Directions text block, add any additional information to assist new visitors to the site, such as parking restrictions, the numbering pattern for fields, or driving landmarks. 

Note: Never Add a Site in ArbiterSports yourself! Never Delete a Site in ArbiterSports yourself! Keep a Site you have added current and up-to-date! The physical E911 address is important for emergencies! 
ArbiterSports Site and Sub-site Naming Protocol
ArbiterSports is a web-based database and as such can only display or output a limited amount of information in each field. Long team names, long site names or incorrectly listed sub-sites will not display correctly or sort correctly. Please carefully use the following protocol for naming Sites and Sub-sites.

Playing Sites or Venues

The Abbreviation should be as short as possible but still contain vital information:

PK for Park, HS for High School, SC for Soccer Complex, Sch for School, for example

The city or town name is usually not necessary as it will be in the E911 address

Fields or Sub-sites

Always begin with the field number and always two digits – 01, 02, 11, 13

If a field can be divided for small sided play, divide and list the physical field – 01A, 01B, 11A, 11B (if a field is only used as a small sided field, list it as a field but note small sided in the Directions box – “Field 03 is for 8 v 8 or 6 v 6 only”)

If a field is in a stadium, try to let people know as – 01(Stdm)

If a field has artificial turf, let people know – 02(Turf)

If a field has a sponsor, put the sponsor name last – 04 Durham Bulls

Do not use comments in the Sub-site name – Field 3 Extended (add that information in the Directions box and leave the field name as 03)
